This example will be used by both Active Duty and Inactive Duty personnel applying for LDO and/or CWO


Date
From:  (Recommending Officer) Rank Full Name, USN, Designator
To:    President, FY-XX LDO/CWO Selection Board

Via:   (Applicant)Rate Full Name, USN, SSN
Subj:  LETTER OF RECOMMENDATION 

1.  (The Recommending Officer describes the applicant’s qualities, accomplishments, etc., and why he/she thinks that the applicant would make a good LDO or CWO.)






NAME (Recommending Officer)
**NOTE**

This Letter of Recommendation (LOR) example is a Standard Naval Letter.  Recommending Officer may use official letterhead, if he/she is authorized to do so.  Recommending Officer must forward LOR to the applicant for review.  NO OTHER individual can submit information directly to PERS-803, it does not matter how positive it may be.  This is referred to as Third Party Correspondence and is prohibited by law.  Applicant must include LOR in package as an enclosure or submit later as an addendum.
